ITPUHATO: YTBEPKJAEHO:

Ha MeJaroru4eckoM COBETE Hupexrop MOY «Ycoropckas COLL ¢
MOY «Ycoropckas COLL ¢ YUOII» YUOI»
/__BaneeBa JL.A. /
HpOTOKOH N9_6 0T_20_ masg_ 2021r. MOAIHCH paciudpoBka TOAMHCH
[Ipencenarens /BaneeBa JI.A. /
MOANKCH pacumdpoBka 1‘102[1'1_1/101/1 HpI/IKaB NQ 01-1 1/235 oT & Mas 2021r
IMoaoxkenue

0 IIKOJbHOM O0HOJIHOTEYHOM (POH/IE YHeOHNKOB, NOPsiAKe ero GopMupoBaHmsi,
yuera, HCI0JIb30BaHUA M 00eCTeYeHUsI COXPAHHOCTH
MOY «Ycoropckasi cpeHsisi 001ueo0pa3oBaresibHas MIK0JA ¢ YIJIy0JeHHbIM
U3yuYeHHeM OT/IeJILHBIX MIPeIMETOB)

1. O01mue moJ10KeHUS

1.1. Hannoe [Tonoxenue pazpadborano B coorBercTBuu ¢ denepanbabiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoir denepanun» ¢ nusmMeHenusMu ot 24 mapra 2021
roga, @3 ot 29.12.94 No 78-®3 «O OubamoreunoM aene» B pemakuuu oT 1 mas 2019 r.,
[Tpuxazom MunucrepcrBa KynbTypbl Poccuiickoit @enepanun ot 8 oktsaops 2012 roga N 1077
«O0 ytBepxkaenuu [lopsaka yyera 1OKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEUHOrO (HOHAAY C
u3MeHeHussMu Ha 2 ¢eBpans 2017 roma, ITucekmom MuHucTepcTBa 00pa3oBaHUs M HAyKU
Poccuiickoit ®@enepanuu ot 08.12.2011r. Ne M/I-1634/03 «OO6 ucnosib30BaHUM YY€OHHUKOB B
00pa3oBaTeIbHOM IIPOLIECCE)», a TAKKe YCTaBOM O00Opa30BaTEIbHOW OpraHU3allud U APYTUMU
HOPMAaTHUBHBIMHM TPaBOBBIMU  akTamMu Poccuiickoit ~@Denepanuu, periaMeHTUPYIOLUTUMHU
JeSITeIbHOCTh OpPraHu3alui, OCYIECTBISIFOIIMX 00pa30BaTEeIbHYIO JI€ATEIbHOCTb.

1.2. Hactosimee Ilonoxenne o mkoapHOM OuOaHoTeuHoM (onae (manee — [lomoxkeHue)
ornpezenseT NopsAAoK yueta 6udanoreyHoro GpoHaa 1 MEXaHU3M (QOPMUPOBAHUS, COXPAHHOCTH U
IPEJOCTaBIEHUs] B TOJb30BaHUE YYEOHUKOB, YUEOHBIX MOCOOMH, Y4eOHO-METOJUUECKUX
MaTepHaioB 00ydJaroImMUMCs 00pa30BaTeIbHON OpraHU3alMK (Jajee — IMIKOJa), OCBAUBAIOIIUM
OCHOBHBIE O0pa3zoBaTelbHbIE TNPOTrPaMMbl B Ipejenax (QenepaibHbIX TOCYJapCTBEHHbIX
00pa3oBaTeNbHbIX CTAHJAPTOB, a TaKXe 3aKpeliieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHON JAEATEIbHOCTH.

1.3. IlonsTus, ucnons3yemole B [lonoxenuu:

Yueonuxk — yuebHOe W3maHUE, CcoOJAEpKallee CUCTEMAaTHUYECKOEe H3JIOKEeHHEe YydeOHOU
JTUCIUIUIMHBI, COOTBETCTBYIOIIEE Y4eOHOW MporpaMMe U OQHUIMAIBLHO YTBEPXKICHHOE B
Ka4yecTBe JIaHHOTO BUAa. MOXeT ObITh MPeJICTaBIIEH B IIEYaTHOW U 3JIEKTPOHHOM (hopme.
Yueonoe nocobue — yduebHoe wuzgaHue, AOMONHSIONEE WM 3aMEHSIONIEE YaCTUYHO, WIH
MOJHOCTBIO YU€OHMK, OHUIIMATBHO YTBEP)KIEHHOE B KaUeCTBE JAaHHOTO BHJIA.

Pabouaa mempaob — ydeOHOE T1OcOOME, HMEIOIee OCOOBI TUIAKTUYECKH —armapar,
CIOCOOCTBYIOIIMH CaMOCTOATENbHOM paboTe oOyyaromerocss HaJl OCBOCHHEM Y4eOHOro
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKYIIHOCTb MAaTE€pHAIOB, B IOJHOM OOBEMe
o0ecreunBaroIMUX MPEnoAaBaHue JaHHOW TUCIUIUIMHEI (aTJIachl, KOHTYPHBIE KapThl, IOYPOUYHOE
IUTaHUPOBaHKE, CPEICTBA KOHTPOJIS 3HAaHUH, CLIpaBOYHbIE M3/1aHus, pabodne MporpaMmsl U T.1.).
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Cpeocmea o0yuenusa u 6ocnumanus — Jpyrue HCTOUYHUKU Y4eOHOH uHopManuy,
IpeocTaBIsieMble 00yJaronMes B X0/ 00pa30BaTebHON 1EATEIBHOCTH.

1.4. Lenbto nHactosimero [lonoskeHUs SBISETCS CO3JaHHE YCIOBUH Ui MaKCHUMAalbHOTO
obecrieueHnss y4eOHON JMTEpaTypoil OOYYAIOIIMXCS IIKOJIBI, ITOBBIIICHHE OTBETCTBEHHOCTH
NEeIarorMyeckoro KOJUICKTHBA M CEMbH 3a MPaBUJIbHOE, PAIMOHAIBHOE HCIOJIh30BAHUE
IIKOJIFHBIX YYE€OHUKOB, OpraHu3anys paboTel cpequ OOYYaIOUIMXCS M HMX POAUTENCH 10
BOCIIUTaHHUIO OCO3HAHHOTO, OEPEKHOTr0 OTHOUICHHUS K yUEOHUKY.

1.5. Yder nokymMeHTOB OMOIMOTEYHOro (OHMA SBISETCS OCHOBOM OTYETHOCTU W IJIAHUPOBAHUS
JESITEIIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECTICYCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBaHue (PoHIa YUeOHUKOB U MOPSAOK y4yeTa GoHIa YUeOHOH JUuTepaTyphl

2.1.  KowmmuekroBanue ydeOHOro ¢GoHaa OUOIMOTEKH IIKOJIBl MPOUCXOJUT Ha OCHOBE
©KEroAHO yTBepKaaeMbix @DenepaibHBIX MepeyHeld y4eOHUKOB, PEKOMEHIOBAHHBIX K
UCIOJB30BAHUIO  TpU  peali3allid  UMEIOIIMX  TOCYAapCTBEHHYIO  aKKpEIUTAIHIO0
00pa3oBaTeNbHBIX MPOTPaMM HAYAIBHOTO OOIIEro, OCHOBHOTO OOIIETro, CpenHEero OOIIero
o0Opa3oBaHus, NepeuHel OpraHu3alnii, OCYIIECTBISIOMNX BBITYCK YU€OHBIX MOCOOUN, KOTOPHIE
JIOITYCKAIOTCS K MCIOJB30BAHMIO TIPU PeaNIM3allil UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTAIIUIO
o0Opa3oBaTenbHbIX Mporpamm. EjKeroiHo yTBep)KAaeTcs NepeyeHb YYeOHHKOB U Y4E€OHBIX
noco6uit 06pazoBaTeIbHON OPraHNU3alNH.

2.2.  ObpazoBatenbHasg OpraHU3aIUs CAMOCTOSTEIbHA B BBIOOPE U OMPEICTICHUHN:

¢ KOMIUIEKTAa Y4eOHUKOB, y4eOHBIX MOCOOMH, y4eOHO-METOIUYECKUX MaTepPHajIoB,
ofOecreunBalOIIUX TMpenojaBaHue ydeOHOro mpeaMera, Kypca, JUCHUTUTUHBI
(Momyst);

* cpeactB oOyueHUss M BOCHHTaHUA. BpiOop cpeactB oOyueHHs M BOCHHUTAHUA
ompeseInseTcss cueupuKoi coaepkanus U (GOpMOi opraHu3auu 00pa3oBaATEIIBLHON
JESITEIbHOCTH.

2.3. llomonnenue y4eObHOro (oHAA OOECIeYnBacTCsl 3a CUET CPEACTB (eAepaibHOTO,
pPErHOHANIBHOTO, MYyHHIMINAaIbHOrOo OromkeToB (cr.35, m.2 denepanpHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~@enepanuu»); HHBIX HMCTOYHHUKOB, HE  3alpelIEHHBIX
3akoHOJaTeNnbCcTBOM P®, B T.u. 0€3BO3ME3IHOTO MOXEPTBOBaHMUA (PUIUUECKUMHU HW/WIH
IOPUINIECKUMU JINTIAMH.
24. B nemax obecnedeHus oOydaromuxcs yY4eOHMKaMH, Y4€OHBIMM MOCOOMSMM IIKOJA
MOYKET B3aWMOJICHCTBOBATh C JAPYrHMH OO0IIe00pa3oBaTeNbHBIMA OpPTaHU3AIMSAME paiioHa,
VYnpasieHuem o0pa3oBaHHUs.
2.5. HemnocpeacTBeHHOE PYKOBOACTBO U KOHTPOJIb PAaOOTHI MO CO3AaHUIO U CBOCBPEMEHHOMY
MOTOJIHEHUIO  OMOJIMOTeYyHOro (OHJAa UIKOJBHBIX YYEOHMKOB OCYILECTBIISIET JIUPEKTOP
00pa30BaTeNbHON OpraHu3aluy.
2.6. JlomyckaeTcsi HCIOJIb30BaHUE Y4eOHO-METOAMYECKHMX KOMIUIEKTOB, BXOJALIMX B
@®enepallbHbIl  TepedeHb Y4YEOHUKOB, CcOrjacoBaHHbIX Ha [legarornueckom coBere U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA ILIKOJIBI.
2.7.  Jns addexTuBHON opraHu3aiii 00pa3oBaTeIbHON NI TEIBHOCTH UCTIONB3YETCs yueOHO-
MeTOoAnYEeCcKOe 00ecredeHrne U3 OHOM MPeIMETHO-METOINYECKOMN JTMHHH.
2.8. Ilpomecc pabotel mo QopmupoBaHuio (oxaa ydeOHON nHUTEpaTypsl BKIIOYAET
CJICYIOIINE ATAIIBIL:

e paboTa TEAarormuecKkoro KoJulekTuBa ¢ @DenepanbHBIM TIepeYHEM yUeOHHKOB,

PEKOMEHJIOBAaHHBIX  (JIOMYIIEHHBIX) K  HUCIOJB30BAaHWIO B 00pa3oBaTeIbHBIX

OpraHu3anusx;

® T[OATOTOBKAa CIHUCKAa YYEOHMKOB, IUIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM Y4eOHOM
rony;

® [peJoCTaBlIieHUE cIUcKa y4eOHMKOB IlemarormyeckoMy COBETY Ha COIJIACOBAaHUE H
YTBEPKJICHHUE;



® IMarHOCTHKAa YPOBHA OOECIIEYEHHOCTH OOydYalomuxcs Y4eOHOW IUTepaTypoil Ha
CIEAYIOIMA y4eOHbII TOA B COOTBETCTBMM C KOHTHMHIEHTOM OOYyYaroIluxcs,
COCTaBJIEHHUE MEPCIIEKTUBHOTO TJIaHA KOMIUJIEKTOBaHMs yueOHOro poHaa;
e odopmieHHEe 3aKa3a y4eOHUKOB U y4eOHBIX ITOCOOUN B COOTBETCTBHU C YTBEP)KICHHBIM
CIMCKOM Y4eOHHKOB U IUNIAHOM KOMILJICKTOBAHUS;
® [pOBEACHUE AyKIMOHA W 3aKIIOYCHHE JOrOBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOI
JUTEPATYpPHI;
® [IPHUEM M y4eT BHOBb IOCTYIUBILEH y4eOHON IUTEpaTypbl B ONOIUOTEKY.
2.9. bubnnoreynsiii poHA HIKOIBHBIX YYEOHHMKOB YUYMTBHIBAETCS M XPAHUTCS OTIACIBHO OT
OCHOBHOTO (pOH/IA MIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢hondy yueonoit numepamyper (yaieoHomy ¢GOHIY) OTHOCATCS
yueOHUKH, y4deOHble T™ocoOus, opdorpaduueckue CcIOBapu, MaATEeMATUYECKUE TaOIUIBI,
COOpHUKHU YNpa)XHEHUH W 3a7ady, NPAKTUKyMbl, KHUI'M JUIsl YTEHUs, XpEecTOMaTuH, padouune
TETPajax, aTJIachl, KOHTYPHBIE KapThl B MEYaTHOM U JIEKTPOHHOM BHJE, COJEP’KAaHHE KOTOPBIX
OTBEYaeT TPeOOBAHUAM TIOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB, OOECIIEYHBAIOLIMX
IPEEMCTBEHHOCTh HM3y4YeHHS AHCHUIUIMH W CHCTEMAaTH3MPOBAHHBIX MO 00pa30BaTEIbHBIM
o0acTsaMm.
2.11. JlokyMmeHTHI, BKJItoyaemble B (oHI OMOMMoTeKkH, Mapkupyorcs. Ilpu 3ToM Moryt ObITh
UCIIOJIb30BaHbl IITEMIIEIH, KHUKHbIE 3HaKH, HHAUBUyalbHbIE IITPUXOBbIE KOJbI, JPYTUe BUIbI
MapKHPOBKH.
2.12. JlokyMeHTBl MOCTymamT B OWUONMOTEKY W BKIIOYAIOTCS B OuOmMoTeuHblii (oHA B
pe3yabTaTe IMOCTaBKH O00S3aTENBHOTO HK3EMIUIApa, MOKYNKH (MOANHCKH, OOMEHa, JapeHus,
IOKEPTBOBAHUS, KONUPOBAaHMWS OpUTMHANOB M3 (oHma Oubimoreku). JIOKyMEHTHI,
MOJTOTOBJICHHBIE K NpHUeMy B OMONMOTEYHBIN (POHM, TMOABEpraroTcs NEPBUYHON 00paboTKe H
UH/IMBUyaJIbHOMY YYETY.
2.13. JloxyMeHTbl NPUHHUMAIOTCS [0 NEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKjajHas, aKT),
BKJIIOYAOIUM CIIUCOK MOCTYIJICHUH.
2.14. llpueM NIOKYMEHTOB, IMOCTYNAIOLUMX B OMOIMOTEKY O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3BO3Me3/1HOM  OcHOBe  (0Os3aTeNibHBIE  SK3EMIUIPbI,  JEMO3UTHBIE  HK3EMIUIAPHI
MEXyHAPOJHBIX OpraHu3anuii, 0€3BO3ME3IHbIC TOCTYIUICHUS W3 HEM3BECTHBIX W aHOHMMHBIX
UCTOYHUKOB), 0POPMIISIETCS aKTOM O ITpHEMe TOKYMEHTOB.
2.15. IlpueM OOKyMEHTOB, NOCTYHAlOIIMX B OUOIMOTEKY OT IOPUAMYECKOTO, (U3UUYECKOTO
JMIla B BUJE Japa C YKa3aHHEM €ro Ha3HaueHHs Ul MOIMOJIHEeHHs OubnuoreyHoro QoHza,
oopmisieTcss TOrOBOPOM IOKEPTBOBAHHSI B COOTBETCTBHM C [ 'PaKTaHCKUM KOJEKCOM
Poccuiickoii @eneparuu (cT. 574, 582).
2.16. IlpueM NOKYMEHTOB OT YMTATEJeH B3aMEH YTEpSHHBIX W NPU3HAHHBIX PAaBHOIIEHHBIMHU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TNpuéMe JOKYMEHTOB B3aMEH YTepsHHbIX. B akrte
yKa3piBaeTcsl (paMuwiMs, WHHIOMANBI YHUTaTeNs, CBEACHHS 00 YTepSHHBIX H3JaHUIX
(perucTpalioHHBI HOMEp, KpaTkoe OubIMorpadguyueckoe onucaHue U31aHus, ieHa) CBEACHUS O
OPUHATBIX M3AaHUAX (KpaTkoe Oubinorpapuueckoe ONHMCAHWE W3/aHus, l€Ha), MOANUCU
qyuTaTeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér 6ubnmoreynoro GoHaa y4eOHON JIUTEpaTyphl OTPa)KaeT MOCTYIIEHUE, BHIOBITHE,
o0miyro BenuunHy (oHJa Y4eOHUKOB, U CIY)KUT OCHOBOW €ro MpaBHIBHOTO (hOPMHUPOBAHMUA,
IIEJIEBOTO WICIIOJIb30BAaHUSI W COXPAaHHOCTH, OCYIIECTBICHHS KOHTPOJISA 3a HAIUYAEeM U
JIBIDKEHUEM YUEeOHHKOB.
2.18. Tlpomecc ydera OubnmoreyHoro (¢oHAa y4eOHWKOB BKIIIOUYAET: MPUEM, IITEMIIEICBaHUE,
PETUCTpAlMIO TOCTYIJICHUS, PAaCHpeeNeHusl Mo KiaccaM, BBIOBITHS, a TakkKe IOJBE/ICHHE
UTOTOB JIBIDKEHHSI (DOHJIA M €T0 TIPOBEPKY.
2.19. Bce omepauuu MO y4yeTy MPOU3BOAATCSA 3aBEAYIOIUM OHMOIMOTEKOH (Ienarorom-
OmOIMoTEKapeM), CTOMMOCTHBIM y4YeT BeIeTCs OyxrajlTepued, OOCTYyKHUBAIOIIEH IIKOIY.
WuBeHTapu3anus yueOHOro GoHaa U CBEpKa JAaHHBIX OMOIMOTEKH M OyXraJTepuu MPOBOIUTCS
€XKEeroJIHO.
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2.20.  VYuer y4eOHOHN mnuTEepaTypbl OCYIIECTBISECTCS TPYHIOBBIM CHOCOOOM U BEIETCS B
«Kuure cymmapnoro ydera» (manee - KCY) u (unmum) snexkrponHoMm Buae. KCY yueOHMKOB
XpaHUTCA B OMOINOTEKE TOCTOSTHHO.
2.21. KCY cocToWT M3 TpEX YacTeu:
UYacte 1. IMocrymnenue B Goua. B 3Ty gacTs 3amuchiBaeTcs 00MIee KOJUYECTBO MOCTYIHBIIHX
Y4eOHUKOB U UX CTOMMOCTb C 0053aTeJIbHBIM YKa3aHHMEM HOMEpPA U JIaThl COMPOBOAMTEIHLHOTO
nokymeHTa. Homep 3anucu exeroaHo HaunHaercsi ¢ Ne 1 u uaér no nopsiiky nocTyIieHU.
Yacte 2. BeiObiTHe u3 ¢doHAa. B 3TOl 4YacTM 3amMcChIBalOTCS HOMEpa aKTOB HAa CIIUMCAaHUE
y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKICHUS aKTa U OOIIET0 KOJUYECTBA CIIMCAHHBIX YYCOHUKOB
Ha o011yto cymmy. Hymepanus 3anuceii o BBIOBIBIINX U3/IaHUAX U3 TO/A B TOJ] MPOI0JKACTCS.
Yacte 3. Utorn ydera aBmxeHUs (HOHIOB. B TpeTheil 4acTH 3amUCHIBAIOTCS WTOTH JBIIKEHUS
dboHIa YYCOHUKOB:
+ o0lI1ee KOJIMYECTBO MOCTYUBIIMX YYEOHUKOB 3a TEKYLIHUM rojl, Ha CyMMY;
+ o0Ilee KOJIMYECTBO BHIOBIBIINX YUEOHMKOB 32 TEKYIUI IO/, HA CYMMY;
« oOmiee KOJTUYECTBO YYEOHUKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIETYIOLIETO
rojia, Ha CyMMy.
2.21. NnauBuayanbHbl (TpYNIOBOM) ydyeT y4yeOHMKOB OCYILECTBISETCS B KapTOTEKE ydera
yueOHMKOB Ha KaTaJIOKHBIX KapTOYKaxX CTaHIApPTHOro pasMmepa. Ha kapTouke ykasbiBaeTcs
pEerUCTpaiOHHBI HOMEp, Oubnuorpaduyeckoe omnrcanue ydyeOHUKA, CBEACHUS O KOJIMYECTBE
MOCTYMHBIINX YYeOHUKOB C yKa3zaHUEM IieHbl. [Ip1 HeOAHOKpATHOM MOCTYIUIEHUH YYeOHUKa, HE
UMEIOLIEM OTJIMYUNA, KpOME rojla W3/1aHus U LEHBl, BCE MOCTYIUIEHUS 3aHOCATCS HAa €IUHYIO
kapTouky. Ecnu ke B yueOHUKE BHECEHBI OMOJIHEHHS] M M3MEHEHMs, TO Ha HEro 3aBOJUTCS
HoBasi Kaprouka. Kaprouku paccraBisitoTcs B YYETHYIO KapTOTEKy IO KjaccaMm, a BHYTPHU
KJlaccoB — mo mnpeameraM. [locnme cnucanust BceX Y4eOHMKOB KapTOUKH H3BIMAIOTCS W3
KapTOTEKH.
2.22. Y4eTHblE KapTOYKU Y4EOHHUKOB PETHCTPHUPYIOTCS B <«OKypHane perucrpanuu y4eTHBIX
KapTo4ek OMOIMOTeuHOro (POH/IA IKOIBHBIX YI€OHUKOBY, KOTOPBIA BEAETCS TI0 00pa3ily: HOMep
0 MOPSIJIKY, Ha3BaHUE, Ki1acc, No akTa BBIOBITHS KAPTOUKH.
2.23. VYdyery mnojjexar Bce BHUIb y4YeOHUKOB U y4eOHbIX TmocoOuid. Paboume Terpanm,
TUAAKTHYECKUE MaTepHalbl, TaONWIIbI, MPOMHCH, KOHTYpPHBIE KapThbl, AaTiachl SBISIOTCS
JIOKyMEHTaMU BpPEMEHHOro xapakrepa. Mx yder npousBoautcs B «Terpaau yyera JOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.24. Ha TUpuHATBIX TEPBUYHBIX  YYETHBIX  JOKYMEHTAaX  IPOW3BOAMTCS  3aIHCh,
HNOATBEPXKAIOIIAsA, YTO MOCTYNHBIIME JOKYMEHTBHI NMPHHATHI B OMOMMOTEUHBIH (DOHA Kak B
00BEKT 0cO000 IEHHOTrOo ABMXUMOTO umymiecTBa (nanee - OLJIM) wnm kak B 0OBEKT WHOTO
JIBIDKHMOTO UMYIIECTBA.
2.25. IlepBuuHble y4eTHBIE TOKYMEHTHI, MOATBEPKAAIONINE (aKT MOCTYIUICHHUS, MIEPEelaloTCs B
OyXrajaTepuro AJs BKIIOUEHUs B yueT OubanoredHoro houna.
2.26. ExexkBapTaibHO, Hpu YycioBuum usMeHeHus cocraBa OLJIU, cBepenuss o6 oOuem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak
00BEKT 0c000 LIEHHOTO JBUKMMOI'0 UMYIIECTBA, IEPEAAIOTCS YUPEAUTEIIIO.
2.27. BzaMmeH YTepsiHHBIX WJIM WCIHOPYCHHBIX Y4YeOHWKOB NPUHUMAIOTCS JPYrUe KHHTH,
HEoOXOUMBbIE 1IKOJIe. YUeOHUKH, YTepSHHBIE U NMPUHATHIE B3aMEH, YUUThIBaloTCA B «TeTpaau
yueTa KHUT U IPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATENeH B3aMEH yTePSTHHBIX).
2.28. Vder BKIIOYAET PETUCTPALMIO MOCTYIUJICHUS OKYMEHTOB B OMOIMOTEYHBIN (QOHJ, WX
BBIOBITHS U3 (OHJA, UTOTOBBIE JaHHBIE O BenuuuHe (00Beme) Bcero OuOIMOTeYHOro PoHIa U
€ro MoJpa3aesoB, CTOMMOCTh (OH/A.
2.29. OcHoBHbIE TpeOOBaHHUS, IPEABABIIEMbIC K YUeTy OUOINOTeYHOro QoHaa:
*  TOJHOTA U IOCTOBEPHOCTh YUETHOU MH(pOpMAaLINK;
*  OIEPAaTUBHOCTH;
*  JIOKyMEHTHpPOBaHHOE O(OPMIIEHHE Ka)KJOTO MOCTYIUIEHHS B (DOH/I U KaXKIOTO BHIOBITHS
u3 onna;
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. COBMECTHMMOCTh MpHUEMOB U (OpM yueTa, UX HAAECKHOCTh IPH MapaICIbHOM
KCTOJIb30BAHUH TPAAUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUN YUeTa;

° COOTBCTCTBUC HOMCHKIIATYPbI noka3areJiei yucTa q)OHﬂa AHAJIOTUYHBIM I10Ka3aTC/IsIM
rocy/1apCTBEHHON OMOJIMOTEYHON CTATUCTUKH.

3. Ilopsinok BbIIA4YU M BO3BPaTa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus y4eOHOM IuTepaTypoil onpeaensiercs [lonoxxennem o Oubmuorexke,
[TpaBunamu nosip3oBanus 6ubinoTekoil U fanHbIM [lonoxeHnem.
3.2. K oOyyaromumcsi, 0CBaMBalOIIUM OCHOBHBIE 00pa30BaTelIbHBIE IPOTPAMMBI B Ipeenax
(benepanbHbIX FOCYJapCTBEHHBIX 00PAa30BaTEIIbHBIX CTAaHIAPTOB, OTHOCATCS:

« oOyuaromumecs, OCBalBaroOIKe MPOrpaMMy HauaIbHOTO OOIIEr0 00pa30BaHus;

+ oOyuaromuecs, OCBauBaoIKe IPOrpaMMy OCHOBHOI'O 00ILEro 0Opa3oBaHus;

« oOyuarommecs, OCBalBarOIIKeE MPOTrPaMMy CPEIHET0 00IIero 00pa3oBaHMsl.
3.3. IlIkoma OecraTHO oOecrmeyrMBaeT OOyYaromuXxcs y4eOHHMKaMH, YYCOHBIMH M y4eOHO-
METOAMYECKUMH TOCOOMSIMH B COOTBETCTBHUM C (efepalbHbIM MEpPEeYHEM Y4YEeOHHMKOB,
PEKOMEH/IOBAaHHbIX  (JIOMYIIEHHBIX) K HCHOJB30BAHUIO TPU  peau3alld  MMEIOLIUX
aKKpEIUTAIMIO 00pa3oBaTENbHBIX NPOTPaMM HAYaIbHOTO OOIIEro, OCHOBHOTO OOIMIEro,
cpeaHero obuero oopa3oBaHus B npenenax (eaepaabHbIX TOCYAapCTBEHHBIX 00pa30BaTeIbHbIX
crangaptoB. OOecriedeHre OOYUYAIOMIMXCSl YKa3aHHBIMH HM3JaHUSIMH OCYIIECTBISICTCS 324 CUET
W3/IaHW, MMEIOIUXCS B (POHIE MKOJIbHOH OuOMuoTeku. buOnmoreuHbli (OHA E€XKEroaHO
MOTIOJTHSETCS HEOOXOAUMBIMU y4eOHUKAMH, YUCOHBIMH U Y4€OHO-METOAMYECKUMH TOCOOUSIMHU.
3.4. YyeOHas nureparypa UCHOJIb3yeTCsl HE MEHee 5 JIeT, HO NP COOTBETCTBUM DenepanbHOMY
cTaHaapTy u PenepanbHOMY MEPEUHIO YUEOHMKOB MOXET MCHOIb30BaThes A0 10 et (muceMo
MunucrepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. YueOnuku, yueOHble TOCOOMS M y4eOHO-METOJMYECKHE MaTepualbl, HEOOXOIUMbIe
oOyyaromuMcsl JJii OCBOEHHMsS Y4eOHBIX NpPEIMETOB, KYypCOB, AMCLUIUIMH 3a IpeiernaMu
denepanbHBIX TOCYJAapCTBEHHBIX 00pa30BaTENbHBIX  CTAaHAAPTOB, POIUTENH (3aKOHHBIC
IPEJCTaBUTEIIN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JlerssM-MHBaIHMIaM | JIETSIM C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU 3/IOPOBBS, 00yYarOIINMCs
Ha JIOMy 110 OCHOBHBIM 00IIe00pa3oBaTeNbHBIM MpPOrpaMMaM C  HCIOJIb30BaHHEM
JMICTaHIIMOHHBIX 00Pa30BaTENFHBIX TEXHOJIOTHI Ha MEPUOJT TIOTYIeHUSI 00pa30BaHUs YICOHUKH
NPEJOCTABIISAIOTCS B IOJIb30BaHUE OECIIATHO.
3.7. YueOHuku, yuebHble nocoOus U yueOHO-MeToANUecKre MaTepuaibl (paboune nporpaMmmsl,
MOYpOUYHOE IJIAHUPOBAHUE, METOANYECKHE TOCOOUS U T.II.) sl IMYHOTO MOJIb30BAaHUS YUUTEIS
HIKOJIBI TTPHOOPETAIOT CaMOCTOSITENbHO. ECITM MaHHbBIe M3/1aHUS UMEIOTCS B HANWYNH B (DOHIE
O6MOIMOTEKH, yUUTENs 00€CIIeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.
3.8. YueOHuKH, yueOHbIE U Y4EOHO-METOAMYECKHE MOCOOUS PEIOCTABISAIOTCA 00yUYarOIIMMCS
MIKOJIBl B JIMYHOE MOJb30BAHUE 1O OJAHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'OJi HE3aBHCHUMO OT
TOT0, Ha KaKOW CpOK OOYy4eHMs] OHM paccUMTaHbl. BTOpoll KOMIUIEKT y4eOHUKOB MOXET OBITh
BBIJIaH 110 3asBJICHUIO pOJUTENEHl B CBA3M C YXYALICHHEM 370pOBbi OOyYarollerocss mpu
HaJUYUH CBOOOIHBIX IK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepen Hauanom yueOHOro rojga OuOIMOTEKaphb BHLIAET YYEOHMKH Ha KJIAcC KIIACCHBIM
pykoBoautensiMm 1-11 kiaccoB mo rpaduky, yTBEpXKACHHOMY JIHUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOIl UTepaTyphl KIACCHBIM PYKOBOJIUTENSAM (puKcHpyeTcsi B «KHUTe BbIJauu Y4eOHUKOBY
Y TIOATBEPIKIACTCS TIOANMCHIO KJIACCHOTO PYKOBOTUTEIIS.
3.10. OOyyarommuecs MKOJIbI NOTY4aloT YIeOHUKH U yueOHbIe ocoOus u3 (poHIa OUOINOTEKH Yy
KJIACCHBIX PYKOBOJUTENCH B Hadasie ydeOHOro roja. Brimaya yueOHUKOB M y4eOHBIX TTOCOOWH
pooutensiM  1-x kimaccoB u  oOywarommmcss  2-9  kiaccoB  (UKCHpYeTCsl  KJIACCHBIMH
PYKOBOIUTENSIMU B «BeIOMOCTH BBIIauM W BO3BpaTa y4eOHUKOB» W IOATBEPKIACTCS JTHYHOU
MOJIMKUCHI0 OJHOTO W3 poauTeneit obydaromerocs B 1 kmacce, a Bo 2-11 kiaccax — TUYHOU
NOJNKChI0 oOydaromierocs. «BemoMocTn BeIIauM W BO3BpaTa YYEOHHKOB» XpaHATCS B
oubmuoreke. Kiaccuele pykoBogutenu 1-11  kimaccoB mMpoBOAAT — Oecemy-MHCTPYKTax
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00y4aromuXcsi CBOETr0 Kjlacca M HX POIUTENeH (3aKOHHBIX IpeJICTaBUTENEH) O MpaBUiIax
N0JIb30BaHUs y4eOHUKaMHU.

3.11. B UCKJIIOUMTENBHBIX ClTy4dasix oOydaronuecs (JODKHUKH, BHOBb NMPHOBIBIINE, a TAKKE JJIS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOydeHHe) MOJydarOT y4eOHUKH y OMOIMOTEKApSI.
YueOuuku ans noarotoBku k OI'D m EI'D oOywarommmmest 9-x u 11-X KaccoB ¥ BHOBB
OpUOBIBUIMM BBIAAIOTCA TOJBKO NPU HAIM4YMKM UX B Oubimoreke. Bbliaya HEoOXOIUMBIX
y4eOHMKOB Ha JIETHUH MepHoj (PHUKCHPYETCS] B YHMTATENbCKUX (OPMYNIpax IOJa JHYHYIO
HOJNKMCH 00yYarOIIUXCS.

3.12. Y4eOHHKM MOTYT OBITH BBIIAHBI KaK HOBbIC, TaK W MCIIOJb30BaHHbIC paHee. B TeueHue
OJIHOW Henenu oOydaroluecs: JODKHBI IMPOCMOTPETh BCEe YYEOHUKHM M ydeOHble IOCOoOHus,
BBIJJAHHBIC UM B JINUHOE NOJb30BaHue. [Ipu oOHapyx)eHun neeKToB, MEIIAIOIIUX BOCIIPUATHIO
y4eOHOro marepuaina (OTCYTCTBUS JIMCTOB, NMOPYM TEKCTa) OOYYAIOLIUICS MM €ro poaUTEIH
(3aKOHHBIE TIPEICTAaBUTEIN) MOTYT OOpaTUThCs B OMONMOTEKY Ui 3aMEHbl €ro JIpYTUM.
Y4yeOHUK MOXXET OBbITh 3aMEHEH IpH ero Hamuuu B (oHae Oubmmoreku. Ilo wmcreueHun
yKa3aHHOTO CpOKa MPETeH3MH MO BHEIIHEMY BHIY M KayecTBY ydeOHUKa OMONMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTb 32 OOHapY)KEHHBIE 1€(DEeKThl B C1aBaeMbIX y4EeOHUKAX HECeT
TOT 00YYarOIIUIACS, KOTOPBIN MMHU TIOTH30BAJICS.

3.13. B xoHue y4eOHOro roja U npu nepexoje oOyyarollerocss B TeUeHUE y4yeOHOro rojaa w3
IIKOJIBI B APYryl0 00pa3oBaTENbHYIO OPraHU3aIMI0 YYeOHHKH, ydeOHbIe mocoOus, pabouune
TETpaAu M Yy4yeOHO-METOJUYECKUE MaTepuallbl, NPEOCTaBIECHHbIE B JMYHOE I10JIb30BaHUE
oOyuJaronuxcsi, BO3BpallaTcs B 0MOIMOTEKy KOIbl. B ciydyae mopun uinu yrepu ydueOHUKA,
y4eOHOr0o MM Yy4eOHO-METOANYECKOI0 OCOOUS, MPEeIOCTaBICHHOr0 00yUYaloIeMycsl B JIMUHOE
MIOJIb30BAHUE, POIUTENH (3aKOHHBIC TPEACTABUTENN) 00S3aHbI BOSMECTHTD yIIEpO W BEPHYTh B
OuOIMOTEKY HOBBIN y4EOHUK.

3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB TIE€pe] MOJYYCHHEM JOKyMEHTa 00 OKOHYaHUHU
HIKOJIBI 00SI3aHBI MOJIHOCTHIO PACCUUTATHCS ¢ OUOIMOTEKOM (110 0OXOAHOMY JIHCTY).

3.15. BoszBpar y4eOHHMKOB B KOHIIE YYeOHOrO TOJa OCYHIECTBISETCS IO TpaduKy,
COCTaBIICHHOMY 3aBeNyIollei OubnmuoTexoil (memaroroM-ouOIMOTEKapeM) U YTBEP)KIECHHOMY
JUPEKTOPOM MIKOJIBI. [IprieM yq4eOHUKOB IPOU3BOAMUTCS:

« or oOyuaromuxcs 1 — 8, 10 kj1accoB - KITaCCHBIMU PYKOBOJUTEIISIMH;

« ot oOyuaromuxcst 9 u 11 kmaccoB - 3aBenytouiel OMOIMOTEKOM COBMECTHO C
KJIACCHBIMU pyKoBoguTensiMu. KiaccHelil pykoBoautens obecrneunBaer 100% sBKy
00y4aronuxcs co BceMH y4eOHUKaMH B COOTBETCTBUU C TpapuKOM.

3.16. OOyuaromuecss 00s3aHbl CHAAaTh Y4YEOHMKM B ULIKOJbHYIO OHOJIMOTEKY B COCTOSIHHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHMUSM 110 MX MCIIOJIIE30BAHHIO U COXPAHHOCTH.

4. Boi0biTHE Y4eOHNKOB U3 0U0/IMOTEeYHOro hoHIa
4.1. Cpok ucIosp30BaHNs yueOHUKA HE MEHEe ISATH JIeT.
4.2. BpiObITHE YyueOHMKOB U3 (hOH/Ia OMOINOTEKH TPOU3BOIUTCS IO IPUUUHAM:

*  BETXOCTHU ((pU3UUECKUil U3HOC);

¢ YCTapesoCTH M0 COAEPKAHUIO;

« yrepe (C yKa3aHueM KOHKPETHBIX 00CTOSTEILCTB YTEPH).
B akrte o BRIOBITHH (GUKCHPYIOTCS CBEACHHS 00 yuyeOHHMKaX, UCKIIOYaeMbIX TOJBKO MO OJAHOMN
IIPUYUHE.
4.3. Cniucanne yaeOHUKOB MPOBOJAMUTCS HE PEKE OJHOTO pa3a B roja. Ha xaawlid BUI ciMcaHUs
(«Betxuey, «YcTapeBune o COIEPKaHUI0», «Y TEPSHHBIC YNTATEISIMU») COCTABISIETCS akT B 2-
X 9K3eMIUIsIpax, KOTOPbIM MOANUCHIBAETCS KOMUCCHEH U YTBEpXKIAeTCS AUPEKTOPOM IIKOJIBI.
OauMH SK3eMIUISIp aKkTa XpaHUTCs B Oubimoreke, ApYyrod mepenaercs IOJ pPaclucKy B
Oyxrajatepuio, KOTopasi IPOU3BOJIUT CIIMCaHUE ¢ OallaHCca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
yuyeOHUKOB. CrnHcaHHBIE MO aKTy YYeOHHUKM CHIAIOTCS B COOTBETCTBYIOLIME OpPIraHU3ALUHU IO
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbIW OT chauu y4yeOHMKOB BHOCATCA Ha pPacUYETHBIM cueT
IIKOJIBI.



4.4. BpiObiTHe y4yeOHUKOB U3 (poHma OuOIMOTEKH OQopMIisieTcs akToM 00 HCKIIOYEHHH U
OoTpakaeTcs B KHUT€ CyMMapHOIO ydera, a TakKe B KapTOTeKe ydyeTa y4eOHUKOB. BriObiTHE
y4eOHBIX MaTepUaloB BPEMEHHOIO XPAHEHHUs IPOU3BOJIUTCS B KOHIE KAJIEHJAPHOIO roja Io
aKTy C YKa3aHHUEM MPUUYUHBL: «MaTepual BPEMEHHOTO XPAHEHU.

4.5. AXThI Ha cicaHue y4eOHUKOB BHU3UPYIOTCA WICHAMU KOMUCCHH MO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIEC AKTHl YTBEPHKIAIOTCA JUPEKTOPOM HIKOJIBI.

4.6. CnucaHHblE 10 aKTy YYE€OHMKH MOTYT OBITh HWCIOJB30BAHBI Ui HW3TOTOBICHHS
TUAAKTUYECKOro MaTepuaia, JUisl peCTaBpallMOHHBIX pa0dOT WM MEepelaloTcs OpraHu3alusM 1o
3aroTOBKE BTOPCHIPHs. YacTh yueOHHMKOB, HAaXOMALIMXCS B YAOBJIETBOPUTEILHOM COCTOSHHH,
Moclie CIHCAaHUSI MOXET BbIIaBaTbCcd OOy4YaIOIUMCS JUISl TOATOTOBKM K JK3aMEHaM,
nepeaaBaThes B yueOHbIe KAOMHETHI MITM MCIIOB30BaHbI ISl PEMOHTA JAPYTrUX y4eOHUKOB.

4.7. XpaHeHre CIMCAaHHbIX YICOHMKOB BMECTE C JCHCTBYIOITUMH 3aIpeiiacTcsl.

S. Y4er uTOroB aBu:KeHUsi OHOJIUOTEYHOrO (pOHIA

5.1. Utoru nBwxenus (HOHIOB MOIBOAITCS B KHAUTE CYMMapHOTo ydeTa OubimuoTedHoro goHaa
(MM IPYrOM pETHUCTpPe CYMMAapHOTO ydeTa, NMPUHATOM B OMOJMOTEKE) Ha OCHOBAHWH JaHHBIX
CYMMAapHOTO y4YeTa O MOCTYIUICHUH U BBIOBITUH TOKYMEHTOB.

5.2. ItoroBble JaHHbIE UMCIOT YEThIPE 00S3aTE/bHBIX MMOKA3aTelNsA: COCTOSIIO HAa HAYaJlo roja,
MIOCTYITHJIO 3a T'0Jl, BBIOBLIO 3a I'0Jl, COCTOMT Ha KOHEI[ rojia. IToroBbie JaHHbBIE 1O 3JICKTPOHHBIM
CETEBBIM YAAJICHHBIM JOKYMEHTaM MPEICTABISIOTCS CICAYIOIIMMH [OKA3aTeIsIMH yYETHBIX
€JIMHUIL: COCTOSJIO HA HAYaylo roja, opopMIICHO B JOCTYIT B TEYCHHUE T0/1a, AOCTYI IpEKpalieH B
TEUEHHE T0J1a, COCTOMT Ha KOHEI[ roja.

6. [IpoBepka HAIMYKA JOKYMEHTOB OUOIHOTEYHOT0 (poHIa
6.1. O0s3arenpHas MHBEHTApU3ALKS IPOBOAUTCS B CIEIYIOIIMX CIydasX:
* IIpU CMEHE MaTepHaIbHO OTBETCTBEHHOIO JIHIIA;
*  TIpH BBISIBIICHUH (DAaKTOB XUIIECHUS UM TOPYH JOKYMEHTOB;
* B cllyyae CTUXUHHOrO OACTBHS, MOXapa WIM JPYTUX YPE3BBIYAMHBIX CUTYallUH,
BBI3BaHHBIX YKCTPEMAIILHBIMU YCIIOBHUSIMH;
« 1pu nepeaaye Gponna OUOINOTEKN WK €€ YaCTH B apeHy;
* IIpU PEOPraHU3alNU U JIMKBUAALUN OMOINOTEKHU.
Jns  mpoBeneHHs TPOBEPOK JTUPEKTOPOM 00pa30BaTEeNbHOW OpraHu3alMd Ha3HayaeTcs
KOMHCCHSI, B COCTaB KOMHICCHH JIOJDKEH BXOJUTh NIPEICTaBUTENb OyXTalTepHH.
6.2. IlpoBepka ¢oHa B MIITAHOBOM HOPSIIKE OCYILECTBIISETCS OAMH pa3 B 5 JeT.
6.3. TIpoBepka Bcero (hoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yjbTarax
IPOBEIEHUS MTPOBEPKH HAIMYUA TOKYMEHTOB y4eOHOro (oHJa U NMPUIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJICHHOH MpHuynHE. B akTe (hUKCHPYIOTCS CBEIACHUS
0 KOJINYECTBE:
¢ JIOKYMEHTOB Y4eOHOTO (pOH[a 10 TAaHHBIM YUeTa,
¢ JIOKYMEHTOB, UMEIOIINXCS B HAINYHH;
* JIOKyMEHTOB, OTCYTCTBYIOIIMX B OuOMHMOTeYHOM (OHAE N0 HEYCTAaHOBICHHON
MpUYUHE.
B axTe Takke ykaspIBarOTCSI HOMEp M JaTa aKTa O MPOBEICHHUU NpPEAbIAYIIeH MPOBEPKU. AKT C
OPUJIOKEHUEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOW MpHUYHUHE,
MIOJIIIMCBIBACTCS TIpeiceaTelIeM U WICHaAMU KOMUCCHH U YTBEPIKAACTCS TUPEKTOPOM IITKOJIBI.
6.4. llpu BBIBICHHHM B IIpolecce MPOBEpKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHS| BHHOBHBIX JIMIl YOBITKH II0 HEIOCTade CIHCHIBAIOTCS B
COOTBETCTBUH C JACUCTBYIOIIUM 3aKOHO/IATEILCTBOM.

7. 1e10n1pon3BOACTBO B OPraHu3anuu y4era 6u0Jmore4yHoro gonaa
7.1. Opranuzarus paboThl ¢ JOKYMEHTaMH T10 y4eTy OUOIH0oTedHOr0 (DOHIA OCYIIIECTBIISETCS 110
IpaBUJIaM BeICHUS JI€TONPON3BOJICTBA.



7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS Y4Y€T, MOAJIEKAT MOCTOSIHHOMY
XPaHEHUI0 KaK JOKYMEHThI CTPOrod oT4eTHOCTH. [IOCTOSIHHO, MO0 JAMKBUIAIMK OMOIMOTEKH,
XPAHATCS PETUCTPHl WHAMBUAYAILHOTO W CYMMapHOTO Yy4eTa JOKYMEHTOB OHOIHMOTEYHOTO
donma (perucTpalliOHHbIE KHUTH, UHBEHTAPHbIE KHHUTW, KHUTH CYMMapHOIO Y4eTa, YYeTHBIH
KaTaJor U KaTaJoTH).
7.3. B cooTBeTcTBMM C NpaBWIAaMU OpraHu3allid TOCYJAapCTBEHHOIO AapXHBHOTO Jela
YCTaHABIIMBAIOTCS CIICAYIOIIUE CPOKM XPAHCHUS JOKYMEHTOB, OOCCIICUMBAIOIIUX Yy4YeT U
COXPaHHOCTh (POH/IOB:
*  CONpPOBOJUTEIbHBIC JOKYMEHTHI (HAKJIaJHbIE, CUETa, OMUCH, CIIHMCKUA Ha MOCTYIAIOIIYIO
TuTepaTtypy) — 3 roaa;
* TPUXOJHBIC aKTHI HA JIUTEPATYPY, MOTYICHHYIO OECIUIATHO WU 0€3 COMPOBOIUTEIIBHBIX
JOKYMEHTOB, — 3 TO/1a;
e KHUTa ydeTa JUuTepaTyphl, yTEpsIHHOM YMTATEIIMU U IPUHATON B3aMeH, — 3 ro/a;
* aKThl Ha CIMCAaHUE KHUT U TMEPUOJUYECKHX HU3JaHUIl, Y4YEeTHbIE KapTOUKH, KHIDKHBIE
(hopMyIIApBI CrIMCAaHHBIX H3Aanuii — 10 neT.
7.4. Tlo ucreyeHUM CPOKOB XPAHEHHUS Yy4YETHBbIE AOKYMEHTHl MOJJICKAT YHUUYTOXKCHHIO B
YCTaHOBJICHHOM TOPSIIKE.
7.5. o oxkoHYaHHUS OYepeNHON MpOoBepkU (OHIA XPAHATCS aKThl O Pe3yNbTaTax MPOBEACHHUS
MIPOBEPKU HAIMYUS JIOKYMEHTOB OMOIMoTeyHoro GoHaa.

8. ObGecnieyeHue cOXpaAaHHOCTH OMOJINOTEYHOT0 (POH/IA IKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTb (OHIa OOecreyuBaeTCsl CO3/laHMEM ONTHMAJIbHBIX YCIOBHM XpaHEHUS U
MCIIOJIb30BaHUsl YYEOHHUKOB, a TAKKE OXPAaHOM UX OT MOPYM U XUILEHUI.
8.2. XpaHeHue yueOHMKOB OCYILIECTBISETCS COIVIACHO JIeHCTBYIOIMM MHCTPYKIUAM [0 OXpaHe
TpyJa U M0KapHOU O€30MaCHOCTH.
8.3. ®oH/ yueOHUKOB pacroiaraeTcsi U yuuThIBAETCs OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMIO COXPAHHOCTH (OHIA YUYEOHHMKOB BO3JIAraeTcs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE U COXPAHHOCTb BbIIaHHBIX YUEOHUKOB B T€UEHHUE YU€OHOTO
rojja HecyT oOydJaromuecs, Mosb3yromuecs 3TUM ¢GoHaoM. OHHM Ke, NpU HEOOXOJUMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.
8.6. B cnyuae yrepu miu mopuu yueOHHMKa pOJUTENH (3aKOHHBIE MPECTABUTENIN) BO3MEIIAIOT
HAaHECEHHBIN yIepO B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOAATEIILCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPaHHOCThIO yYeOHUKOB 00yJaromuMucs 2 pas3a B roj (CeHTIOpb U
anpesnb) OMONIMOTEKON MPOBOIATCS BHIOOPOUHBIE PEHIbI MO MPOBEPKE COCTOSHUSI YUEOHHKOB.
CeeneHus o pe3yiabTarax peija T0BOJATCA 70 KJIACCHOTO PYKOBOJIUTENS, MPH HEOOXOAUMOCTH
1o 3aBy4da o YBP. Ilo pe3ynbraTtaM MpoBEpKH COCTABIIAECTCS aKT.
8.8. Kpurepuu o npoBepke COCTOSHUS YUSOHHKOB:

e HAJIMYME 3aIHUCH O MPUHAJICKHOCTH yueOHUKA 00yJaromemMycs;

* HaJWYMe BceX y4eOHMKOB HA MOMEHT NPOBEPKH (COTIIACHO PACIIUCAHUIO YPOKOB);

* Hajnuuue 00JI0KEK Ha y4yeOHMKaX;

e BHEMHUN BHUJA y4yeOHUKa (OTCYTCTBUE TpsI3U, HAAMMUCEH, MOMATOCTEH, IOPE30B,

PBaHBIX CTPAHUIL], IOBPEXKICHUH MEPEIUIETOB B yUEOHHUKAX);
e i 1 —4 xnaccoB - HAMTMYKUE 3aKIAJI0K.

9. [IpaBujia noIb30BaHKUs Yy4eOHUKAMM [IJIs1 00YUAIOIIMXCS U POAUTEIeit

9.1. OGyyaromecs: UMEIOT MPABO MOIYy4aTh YUeOHUKHU, PETyCMOTPEHHbIE 00pa30BaTeIbHBIMU
porpaMMaMu IIKOJIbI, BO BPEMEHHOE MOJIb30BaHue U3 PoHaa OMOIMOTeKH OecIIaTHO.

9.2. YueOHUKH BBIIAIOTCA 00YJarONMMCs CPOKOM Ha OJIMH TOJ, HE3aBUCHMO OT TOTO, Ha KaKou
CpPOK OOy4YeHHs] OHU pacCUMTaHbl, 0e3 mMpaBa MepeJayd U MpoJaxku. BosBpaT yueOHHKOB
TapaHTHPYETCS POIUTEIAMHU (3aKOHHBIMU TTPEACTABUTEISIMH ).



9.3. YueOHUKHM MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIIOJNB30BaHHBIE paHee. [IpoOrmembl
HEXBAaTKM Y4YeOHHUKOB PEIIAOTCS Yepe3 OOMEHHO-PE3epBHBIN (POH] IIKOJI paiioHa (00JacTHOTO
LEHTpA).

9.4. OOy4aronyecs: TOJDKHBI MOAMUCATh KaKIbIH YYeOHHK, MOTYYCHHBIM U3 (OHAA MIKOJIbHON
6ubmmotexu (y4eOHBIN T, aMHUITUS, UM, KJIACC).

9.5. YueOHUK N0JKEH UMETh JOTOTHUTEIbHYI0 ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax HeJb3s MHUCATh, PUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHUILIBI U T.]1.

9.7. OO6yuaromuecs o00s3aHbl BO3BpallaTh MIKOJbHbIE YYEOHMKH B OINPSTHOM BHUAE, IO
HEO00XOIMMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKHU JOJDKHBI BO3BpallaThCsi B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYJI.

9.9. Beimyckuuku (9,11 x1accoB) 00si3aHbI pacCUUTAThCA ¢ OMOTMOTEKON 10 UCTEUEHUU CPOKa
0o0y4deHus (10 IOJyyeHUs aTTecraTa).

9.10. O6yuaromuecs, BHIOBIBAIOIINE B T€UYECHUE YIEOHOTO roja, 00s3aHbl CIaTh YUSOHUKH TIEpe]
MOJTy4E€HUEM JIOKYMEHTOB.

9.11. B cnyuyae nopuu uiu yrepu y4eOHUKOB oOydaromuecs: 00s3aHbl BOSMECTHTh UX HOBBIMU
WJIM PaBHOLIEHHBIMHU I10 COIIACOBAHUIO C 3aBEAYIOIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAaHHOCTH IIOJYYEHHBIX IIKOJBHBIX Y4YeOHHKOB HECYT Kak
oOyyJaromumecs, Tak U UX pOJUTENH (3aKOHHBIE MPEICTABUTEIIN ).

10. TpeGoBaHusi K HCIOJIB30BAHMIO H 00eCIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuarommecss 00s3aHbl OEpeX]HO OTHOCUTHCS K YydeOHUKaM, HE JONYyCKaThb HX
3arps3HEHUs M TOPYH, MPUBOAAIINX K MOTEpe MHPOPMALUH, YXYAUIAIOMUX YI10009NTaeMOCTb,
yCIOBUS YTeHHUs (IIOTEps JIEMEHTOB M300pakeHUs, MATHA, LIapalKuHbl, OTCYTCTBUE OJHON WU
Ooisee CTpaHUWI, CKJICHBAHWE CTPAHUI] W TOBPEXKICHUE TEKCTa WM WUIIOCTPAUUi Mpu
packpeITuH, fedopmanus, IOTPENaHHOCTb 0JI0Ka WM MEpeIuieTa).

10.2. Tlpu wucnosip30BaHMK Y4eOHUKA NEPBOrO roja, OH JODKEH ObITh CAAH B ILIKOJIbHYIO
O6uOIMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, LENbIM, O€3 MHOBPEXKICHUH M IMOTEPTOCTEH
KOpEILKa, YIIIOB NeperneTa, 0e3 oTphiBa neperiera ot 0JokKa.

10.3. Ilpu wucnosnb30BaHMM y4eOHHKAa BTOPOTO-TPETHEro roja, OH JOJKEH OBbITh CllaH B
MIKOJbHYIO ~ OMOJIMOTEKY B  XOpOIIEM COCTOSHHM: YHCTBIM, IIeNBIM, JOMyCKAIOTCS
HE3HAUUTENIbHbIE MOBPEXICHHS: MOT'YT ObITh HEMHOT'O MOTpPENaHbl YTOJIKU MeperieTa, KOpemokKk
(HO He TIOpBaH).

10.4. Ilpu ucnonab30BaHUU Y4eOHMKA UYETHIPEX-TATH JIET, OH JO0JDKEH OBbITh CaH B LIKOJbHYIO
OMONMMOTeKY B yIOBIETBOPHTEIBHOM  COCTOSHHHM, TPHTOJHBIM IS JIajbHEUIIETO
UCIOJIb30BaHUS: YUCTHIM, JOMYCKaeTCsl HaJIpbIB Kopelika (He 6osee 1 cM. OT Kpast) U meperuiera
B MECTE €r0 COEMHEHHS C OJIOKOM.

10.5. TIpu ucnons30BaHUK ydeOHUKA IIECTH JIET U OoJiee, OH J0JDKEH OBbITh CIIaH B LIKOJBHYIO
OMONMMOTeKY B yJIOBIETBOPHTEIHHOM  COCTOSHHUHM, TPHTOTHBIM IS JIajbHEHIIETO
UCTOJIb30BAaHUS: YMCTBIM, JOMYCKaeTcs HaJpbIB Kopemika (He Oosee 2-3 cM OT Kpas) U
HepernsieTa B MECTe €ro COeAMHEHNUS C OJIOKOM.

10.6. Bce moBpexaeHusi AOJDKHBI OBITh aKKypaTHO CKJIEEHBI NpO3payHoOM Oymaroi, nmbo
HMIMPOKUM TIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI 1esITe IbHOCTH

11.1. JIupekTop IMIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHMU3alli0 PabOThl IO CBOEBPEMEHHOMY
MOMOJIHEHUIO OuOIMOTeYHOro (PoHJa MIKOJNBHBIX YUYEOHHKOB, oOOecreyeHHe OO0ydaromuxcs
y4yeOHHUKaMH, y4eOHBIMH TOCOOMSIMHM, Y4e€OHO-METOJUYECKUMH MaTepHallaMH, CpeICTBaMH
00y4eHUsT U BOCITUTAHUS.

11.2. 3amecturens JUpeKTOpa IIKOJBI IO Y4eOHO-BOCHHUTATENbHON paboTe ompexaesser
NOTPEOHOCTH IIKOJIBI B YYEOHMKAX, COOTBETCTBYIONIMX MPOrpaMMaM OO0yUYeHHsI, OCYIIECTBISIOT
KOHTPOJIb 3a MCIIOJIb30BAaHUEM IEeJarornieckuMyu paboOTHUKaMH B XoJie 00pa30BaTeNbHOM
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NEeSITeIbHOCTH  y4eOHUKOB, YUYEOHBIX TIMOCOOMH M yueOHO-METOIMYECKHX MAaTepUaloB B
COOTBETCTBUU CO CIHCKOM, OMPEIEIEHHBIM LIKOJION, COBMECTHO C YUUTEISIMHU M 3aBEAYIOLUIUM
O6uOIMOTEKOH OCYIIECTBISET KOHTPOJIb 32 BHIIOTHEHUEM 00YYaIOIUXCs €AMHBIX TPeOOBaHUN 1O
UCIIOJIb30BAHUIO U COXPAHHOCTH YUCOHHUKOB.

11.3. KnaccHble pPyKOBOIMTEIHM HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHHE y OOYYArOIIMXCS
OCpEe)KHOTO OTHONIEHUS K Y4YeOHOW KHHIe, 3a COCTOSIHUE YYCOHMKOB M Y4E€OHBIX IOCOOWH
00yJaroImuxcsi CBOET0 Kjacca B TE€YCHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIauy (caauy)
Y4eOHHMKOB, YUYCHBIX M Yy4eOHO-METOJIWYECKHX IMOCOOM B OWOIMOTEKY B COOTBETCTBHUHU C
rpaduKOM, yTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrouuii OMOJIMOTEKONH HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MH(MOpManuu 00
00€CIIeYeHHOCTH YUeOHUKaMHU, YU€OHBIMH MOCOOMSIMH B Y4eOHO-METOAMYECKUMH MaTepHaIaMu
oOydaromuxcsl IMIKOJNbI, 3a OpraHu3anuio paboThl OHOIMOTEKM IO BbIAAYE€ M BO3BPATY
y4eOHUKOB, y4eOHBIX MOCOOMH W y4eOHO-METOIMYECKHUX MAaTepHajoB OOYyYaIOUIMMHUCH, 32
COXpPaHHOCTh OMOIMOTEYHOTO (POH 1A yUeOHOM JIUTEpaTyPHI.

11.5. Pomutenu (3aKOHHBIE TMPEACTABUTENHM) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTHh 3a
COXPAHHOCTh MOJYYCHHBIX YUY€OHUKOB, y4EOHBIX MOCOOUH U Yy4eOHO-METOAMUYECKUX MaTepUaioB
¥ BO3MEUIAIOT UX YTPATy WM MOpYy OMOIMOTEKEe MIKOJIBI.

11.6. O6yyaronuecss HECyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YYEOHUKOB, YUEOHBIX MOCOOMH U
y4eOHO-METOIUYECKUX MAaTePUAIIOB, MTOTyYSCHHBIX U3 (DOH/IA IIKOJIFHON OUOINOTEKH.

12. 3aka04yuTeIbHbIE NOJI0KEHUS

12.1. Hacrosimee IlojoxeHue O IIKOJILHOM OMOIMOTEYHOM (OHIE, TOPSAKE ero
dbopMHUpOBaHUs, y4Y€Ta, WCIOIL30BAHMS W OOCCHEYECHHS COXPAHHOCTU SBISIETCS JIOKAJIBbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTcsa Ha [lenaroruueckoM coBeTe IIKOJBI U YTBEpKaaeTcs (JIubo
BBOJUTCA B  JCHCTBME) NPHUKA30M  JUPEKTOpa  OpraHU3alMH,  OCYIIECTBIISIOMIEH
00pa30BaTeNbHYIO IEITEIbHOCTD.

12.2. Bce n3MeHEHHSI W JIOTIOJHECHHSI, BHOCUMBIC B Hacrosiee [lomoxxenune, opopMIsIFOTCS B
NUCbMEHHOW (opMe B COOTBETCTBUHU JCHUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu.

12.3. Tlonoxxenue o O6ubAMOTeYHOM (oHIE 00pa3zoBaTENbHON OpraHW3aIlMi MPUHUMAETCS Ha
HEOIpeeTeHHbId CpoK. 3MeHeHuss u nononHeHus K 11ookeHno mpuHUMaroTCsl B MOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hactosiero I[lonoxxenus.

12.4. Tlocne npunsatusa IlonoxeHus (WM U3MEHEHUM U JONOJHEHUN OTAEIbHBIX MYHKTOB U
pa3ziesioB) B HOBOM peAaKIiny Mpeablaylias peJakiius aBTOMaTUYECKH yTPaunBaeT CUITY.
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